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Lodging a Copy of Plans Application 

 
1. Access the Portal via this link and login with your details 

 

 
 

2. Click on the tile titled “Enquiries” (Note: This tile may be renamed to “Lodge an Application” in the coming 

weeks.) 

 

    OR     

 

3. Click Start next to Copy of Plans. 

 

 

 

https://mandurah.t1cloud.com/T1Default/CiAnywhere/Web/MANDURAH/LogOn/COMO
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4. Search for and select the relevant property address. A map will appear showing the selected property. Click 

Next. Note: A separate COP application must be lodged for each address. 

 

5. Choose Application Type. Select either: Freestanding Single House or All Other (e.g. units, duplexes, 

commercial, etc.)  

 

 

6. Answer the remaining questions. Read and accept the terms and conditions. Click Next. 
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7. The applicable fee will be displayed and invoiced via email. Click Save and Continue. 

 

 
 

8. If you are the landowner, you are not required to attach any documents. Click ‘Lodge and Pay Later’ to 

submit the application.  

 

 
 

9. If you are not the landowner, you must upload landowner consent: 

a) Click Attachments: 
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b) Click +Add and select Upload from Local File. 

 

c) Select the relevant file. For Attachment Type, select ‘COPY OF PLANS - OWNER CONSENT’. Click OK. 

 

d) Once uploaded, you will be able to click ‘Lodge and Pay Later’.  

 

Note: if the ‘lodge and pay later’ button does not appear, you may not have attached the owner consent 

correctly. Refer to next steps for assistance. 
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10. If you do not see the ‘Lodge and pay later’ button at the top of the screen, your application is incomplete. 

Please check your attachment, by going to ‘Attachments’ and make sure the Attachment Type is ‘Copy of 

Plans – Owner Consent’. 

 

11.  If you have selected the wrong one, click the three dots and select ‘Edit Attachment Details’ 

 

12. Select the correct Attachment Type and click Save. 

 


